


Any of the two conducts is to be 
proscribed

1st conduct: – a researcher asks a teacher to beat the children to see the kid’s reactions.
By doing so, the researcher causes harm and emotional stress to participants.

2nd Conduct: – the researcher tells parents they will receive money.

By doing so, the researcher deceive the parents.



When conducting research, the five following rules should be observed by the researcher:

1. Voluntary Participation

2. No Harm to Subjects

3. Anonymity

4. Confidentiality

5. No Deception

Ethical issues in social research



1.  Voluntary Participation
Observing the rule of ‘Voluntary Participation’ entails the following:

• Subjects must agree to reveal information about themselves.

• Subjects must be able to provide informed consent (when requested).



Observing the rule of ‘No Harm to Subjects’ entails the following:

• Subjects must be free from reasonably anticipated physical or emotional harm.

• Subjects must be informed of the manifest content of the information they will be asked
to reveal about themselves.

• It is permissible to deceive subjects, as long as the deception cannot be anticipated to
create physical or emotional harm.

2.  No Harm to Subjects



3.  Anonymity

Observing the rule of ‘Anonymity’ entails the following:

• Both the researcher and the public cannot identify the subject.

• Anonymity often is not required during data collection, but sometimes is preferred.

• Typically, identifiers must be removed from the data after collection is complete.

• The exception would be for longitudinal data collection (ex. UNDP HH survey).



4.  Confidentiality
Observing the rule of ‘Confidentiality’ entails the following:

• The public cannot identify the subject.

• Confidentiality nearly always is required.

Notice the difference between ‘Anonymity’ and ‘Confidentiality’:

Anonymity Confidentiality

Can’t be identified Only researchers can identify

�



Observing the rule of ‘No Deception’ means that the researcher has to make known to the 
research participants the true purpose of the research at one point before the research is 

finalized.

• In most cases, the rule of ‘No Deception’ will be observed before collecting data: 
before interviewing, before conducting a survey, a case study, a PAR, the researcher 
will inform the participants of the true purpose of the research.

• In very rare cases, the rule of ‘No Deception will be observed after collecting data and 
before doing the reporting: at this stage, the researcher will inform the participants of 

the full research purpose.

5.  No Deception



Researchers must be honest about their findings and their research. 

This means the three following rules:

-reporting of all the findings: the research will refrain from concealing some 

findings;

-credit for findings: when findings are not the researcher’s own, the credit should 

be given to the person to whom the findings are attributed.

-no plagiarism: a researcher can not use someone else’s words or thoughts as 

though they were his/her own. This constitutes intellectual theft. When a 
researcher uses the words or thoughts that are not his/her own, he has to be 
clear about who expressed these words or thoughts.

What are ethical issues for the 
scientist?



Who takes care of 
ethics in research?

• In foreign countries, most of institutions as well as international agencies have an Ethical 
Review Committee (ERC), principally on health related issues: WHO, PSI,…

• Some website useful on ethical and independent review services: www.eandireview.com

• In Myanmar: Department of Health’s ERC … and probably more … soon as illustrated by a 
headline from New Light of Myanmar, 23th July 2012: “Myanmar health leaders take Johns 

Hopkins bioethics lessons home”. 



Can a 100% ethical research exist?

In very rare cases, applying the five rules previously mentioned can not be done 100%.

For certain research topics, it can be important for researchers to conceal their identity 
to subjects.

Example: a research project addresses the question of ‘Human trafficking’. 

The strict observance of the ‘No Deception’ rule means that the researcher must all 
times identify him/herself as a researcher.

However, because of the sensitivity of the research topic, the researcher will have 
benefit in concealing his/her real identity while collecting information.

Conducting this research under one’s real identity might cause risks to the researcher 
and the persons who participate in the research.



Besides ethical questions, the researcher has to deal with politics:

It was mentioned at the very beginning of the training module that researchers have to be 

aware of their biases and prejudices. Among them are political biases and prejudices which 
could undermine the integrity of the research if these views are strongly reflected in the 
research contents.

The researcher’s priority should always be ‘Objectivity of the science’ as opposed to 
‘Ideology of politics’:

Objectivity of science ���� Ideology of politics

Yet, can science be completely objective?

What are politics 
in social research?



How politics and ethics interact?

Conducting research and producing research findings will, in many cases, involve 
addressing questions about ethics and politics.

• The ethics of social research deal mostly with the methods employed. 

• Political issues tend to center on the substance and use of research.

• There are no formal codes of acceptable political conduct.

• But there are formal codes of conduct for social research (ethics). The five ethical 
rules (1.‘Voluntary participation’, 2.‘No harm to subjects’, 3.‘Anomymity’, 
4.‘Confidentiality’, 5.‘No deception’) should be respected as much as possible.



Researchers should not let their own values interfere with the 

quality and honesty of research.

In conclusion



Thank you!



23.  Unity and Coherence

Training Module on Social Research Methods

Presentation Objectives

• To raise students/trainees’ awareness of the importance to write with  
unity and coherence in mind when writing research reports whether 
in the Myanmar or the English language.

• To develop students/trainees’ capacity to use key terms that will 
reinforce the sense of unity and coherence of research reports



Unity

• What is ‘unity’?

• What is the ‘unity of paragraph’?

• ‘Unity of paragraph’ means that a paragraph discusses one and only one 
main idea from beginning to end of the paragraph.

• This is a rule that should apply whenever a text is written either in the 
Myanmar or the English language.



Coherence

• What is coherence?

• What is the ‘coherence of a paragraph’?

• The coherence of the paragraph means that the sequence of sentences is 
logical .

• This is also a rule that should apply whenever a text is written either in the 
Myanmar or the English language.



Coherence

• While the rule of ‘unity’ is easy to respect as long as only one idea is 

featured in a paragraph, the rule of ‘coherence’ will be respected by 
following three basic principles.

• Coherence within a paragraph is achieved through:

– 1. Use of key pronouns;

– 2. Use of transition terms;

– 3. Logical order of sentences.



1. Use of key pronouns

• The use of key pronouns in a paragraph should be consistent throughout 

the paragraph.

• If the first sentence of the paragraph refers to specific features 
(plural/singular, male/female) for the key pronoun, these specific features 

for the key pronoun should remain the same throughout the paragraph.

• These specific features (plural/singular, male/female) should also apply to 
all key noun substitutes and attributes to key pronouns.



1. Use of key pronouns: 
exercise time

• A child in Bagan who sells all sorts of goods and knows a few English and Japanese 
words has an advantage over a child who does not. They can often start talking to 
tourists. If, for example, you know how greet them, you have a better chance to sell 

your goods to them. 

• The use of the key pronoun in this paragraph is inconsistent. 

• Re-write the paragraph so as to give it coherence.



1. Use of key pronouns:
exercise time

• Lack of coherence of the paragraph as shown below:
• A child in Bagan who sells all sorts of goods and knows a few English and Japanese 

words has an advantage over a child who does not. They can often start talking to 
tourists. If, for example, you know how greet them, you have a better chance to sell 
your goods to them. 

• Possible correction for the paragraph with the use of the plural ‘children’:
• Children in Bagan who sell all sorts of goods and know a few English and Japanese

words have an advantage over children who do not. They can often start talking to 
tourists. If, for example, children know how to greet them, they have a better chance 
to sell their goods to tourists. OK



1. Use of key pronouns:
exercise time

• Olympic Athletes must be strong both physically and mentally. First of all, if you hope 

to compete in an Olympic sport, you must be physically strong. Furthermore, athletes 
must train rigorously for many years. For the most demanding sports, they train 

several hours a day, five or six days a week. This means that you have to be totally 
dedicated to your sport, often giving up a normal school, family, and social life. Being 
mentally strong also means that he or she must be able to accept the intense 

pressure of international competition with its media coverage. Finally, not everyone 
can win a medal, so Olympians must possess the inner strength to live with defeat.

Excerpted from Writing Academic English (4th edition), Oshima & Hogue, Longman Pub., 2006

• The use of the key pronoun in this paragraph is inconsistent. 

• Re-write the paragraph so as to give it coherence.



1. Use of key pronouns:
exercise time

• Lack of coherence of the paragraph as shown below:
• Olympic Athletes must be strong both physically and mentally. First of all, if you hope to 

compete in an Olympic sport, you must be physically strong. Furthermore, athletes must train 
rigorously for many years. For the most demanding sports, they train several hours a day, five or 
six days a week. This means that you have to be totally dedicated to your sport, often giving up 
a normal school, family, and social life. Being mentally strong also means that he or she must be 
able to accept the intense pressure of international competition with its media coverage. Finally, 
not everyone can win a medal, so Olympians must possess the inner strength to live with 
defeat.

• Possible correction for the paragraph:
• Olympic Athletes must be strong both physically and mentally. First of all, if they hope to 

compete in an Olympic sport, they must be physically strong. Furthermore, athletes must train 
rigorously for many years. For the most demanding sports, they train several hours a day, five or 
six days a week. This means that athletes have to be totally dedicated to their sport, often 
giving up a normal school, family, and social life. Being mentally strong also means that they
must be able to accept the intense pressure of international competition with its media coverage. 
Finally, not all athletes can win a medal, so Olympians must possess the inner strength to live 
with defeat.

OK



2. Use of transition words

• The coherence of a paragraph is also built on the use of transition words from one 
sentence to the next in the paragraph.

• These transition words help to articulate the sequence of sentences by introducing:

• an additional view;
• an opposite view or contrast;
• a choice of alternative;
• a restatement or explanation;
• an example;
• a conclusion or a summary;
• a result.



2. Use of 
transition 

words

Excerpted from Writing Academic English (4th edition), 
Oshima & Hogue, Longman Pub., 2006



3. Logical order of ideas
The most common types of logical order in the English language are the following 
:

-chronological order

-logical division of ideas

-comparison/contrast paragraph



Exercise time
Put the following sentences into a logical order:

a. Another important change was that people had the freedom to live
and work wherever they wanted.

b. The earliest significant change was for farming families, who were no longer 
isolated.

c. The final major change brought by the automobile was the building
of superhighways, suburbs, huge shopping centers.

d. The automobile revolutionized the way of life in the United States.

e. The automobile enabled them to drive to towns and cities
comfortably and conveniently.

f. In fact, people could work in a busy metropolitan city and live
home to the quiet suburbs.



Exercise time
Put the following sentences into a logical order

a This means that they have to be totally dedicated to your sport, often giving up a 
normal school, family, and social life.

b. Furthermore, aspiring Olympians must train rigorously for many years. 

c. For the most demanding sports, they train several hours a day, five or six days a 
week, for ten or more years. 

d. In addition to being physically strong, athletes must also be mentally tough.

e. Finally, not all athletes can win a medal, so Olympians must possess the inner 
strength to live with defeat.

f. Olympic athletes must be strong both physically and mentally.

g. Being mentally strong also means that they must be able to withstand the intense 
pressure of international competition with its accompanying media coverage. 

h. First of all, if athletes hope to compete in an Olympic sport, they must be physically 
strong. 



Thank you!



24.  Paragraph Structure

Training Module on Social Research Methods

Presentation Objectives

• To raise students/trainees’ awareness of the importance to write 
structured paragraphs in research reports whatever language the 
report is written in.

• To develop students/trainees’ capacity to analyse the structure of a 
paragraph and to use practical tools for structuring their own writing.



Paragraph

What is a paragraph?

A paragraph is a group of sentences that support and develop a single idea or one 

aspect of a large and more complex topic.

The paragraph has three functions:

• it introduces a new topic (or aspect of a topic) and develops it;

• visually and logically, it distinguishes the present (new) topic from the previous one 
and from the following one;

• as a result, it shows a logical relation between the sentences within the paragraph.



Example

Paragraph 1

Paragraph 2

In this excerpt 
of an article, 
there are two 
paragraphs 
that are fully 

visible.

Excerpted from Ardeth
Maung Thawnhmung, “The 
Politics of Everyday Life in 
Twenty-First century 
Myanmar”, Journal of Asian 
Studies, 2011, p.8



Paragraph structure

When a researcher writes a paragraph, it is crucial that what is written in this paragraph will 
well understood by the future readers.

To make sure that what is written in the paragraph will be well-understood by others, 

giving the paragraph a structure is a first toward this goal.

The structure of a paragraph should be as follows:

1. Statement
2. Supporting details
3. Concluding sentence



Example
Below is an example of the different components of a paragraph:

1. Statement 
“Working conditions have worsened for workers at textile factories”

2. Supporting evidence
“Number of workers at textile factories has increased by 5% from last year”.
“Textile workers are 80% female”.
“Demonstrations by workers from textile factories turned violent last week with two 

casualties”.
“Numbers of incidents between workers and supervising staff have increased by 10% 
compared with last year”.

3. Concluding sentence (examples)
“Demonstrations from factories’ workers will increase in the future.”

“The worsening of working conditions for workers at textile factories will have to be 
addressed in the round of talks between the unions and the government.”



statement

supporting evidence

concluding sentence

Example

From the excerpt given previously, paragraph 1 has the following structure:



Exercise time

• “Gold, a precious metal, is prized for two important characteristics. First of 
all, gold has lustrous beauty that is resistant to corrosion. Therefore it is 
suitable for jewelry, coins, and ornamental purposes. […] Another important 
characteristic of gold is its usefulness to industry and science. For many 
years, it has been used in hundreds of industrial applications, such as 
photography and dentistry. In conclusion, gold is treasured not only for its 
beauty but also for its utility.”

Excerpted from Writing Academic English (4th edition), Oshima & Hogue, Longman Pub., 2006

• What is the statement?

• What are the two main points made about the topic in the paragraph?
• What examples are used to support each of the two points?



Exercise time

• “Gold, a precious metal, is prized for two important characteristics. First of 

all, gold has lustrous beauty that is resistant to corrosion. Therefore it is 

suitable for jewelry, coins, and ornamental purposes. […] Another important 
characteristic of gold is its usefulness to industry and science. For many 

years, it has been used in hundreds of industrial applications, such as 

photography and dentistry. In conclusion, gold is treasured not only for its 

beauty but also for its utility.”

Excerpted from Writing Academic English (4th edition), Oshima & Hogue, Longman Pub., 2006

The statement is in red

The two main points are in blue

The examples used to support each of the two points are in green



1. Statement

• The statement is the most important sentence in the paragraph.

• It briefly indicates what the paragraph is going to discuss.

• It does NOT give any details as to what the paragraph will be about.

• Therefore, the statement introducing a paragraph should not be TOO general.

• Similarly, it should not be TOO specific.



Exercise time
Read the following sentences and answer the questions below:

“It is hard to know which foods are safe to eat nowadays”

“In some large ocean fish, there are high levels of mercury”

“Undercooked chicken and hamburger may carry various bacteria”

“Not to mention mad cow disease”

“Food safety is an important issue”

• Which sentence is TOO general?
• Which sentence is TOO specific?

• Which sentence is incomplete?
• Which sentence can be used as a statement?



Exercise time

“It is hard to know which foods are safe to eat nowadays” can be used as a statement .

“In some large ocean fish, there are high levels of mercury” is TOO specific .

“Undercooked chicken and hamburger may carry various bacteria” is TOO specific .

“Not to mention mad cow disease” is incomplete .

“Food safety is an important issue” is TOO general .



Exercise time
Read the following sentences and decide which one is the statement and which are 

supporting evidence? Re-order the sentences to make a coherent paragraph.

1. Another important change was that people had the freedom to live and work wherever 
they wanted.

2. The earliest significant change was for farming families, who were no longer isolated.

3. The final major change brought by the car was the building of expressways, suburbs, 

shopping centers.

4. The use of cars caused major changes in the way of life in the developed countries.

5.The car enabled them to drive to towns comfortably and conveniently.

6. In fact, people could work in a busy downtown and drive home to the quiet suburbs.



Exercise time

4. The use of cars caused major changes in the way of life in the developed countries.

2. The earliest significant change was for farming families, who were no longer isolated.

5.The car enabled them to drive to towns comfortably and conveniently.

1. Another important change was that people had the freedom to live and work wherever 
they wanted.

6. In fact, people could work in a busy downtown and drive home to the quiet suburbs.

3. The final major change brought by the car was the building of expressways, suburbs, 

shopping centers.



2. Supporting evidence
After writing the statement , the paragraph should list the evidence that support this 
statement.

Supporting evidence include the following data:

» Examples
» Statistics
» Quotes

This supporting evidence will have to come directly from the data collected from the 
research:

-statistics obtained from survey research or collected from 
existing statistics;

-examples obtained from case studies, interviews or field 
observation;

-quotes obtained from interviews.



Which of the two texts 
have supporting 

evidence?

Exercise time

Excerpted from Writing Academic English (4th edition), Oshima & Hogue, Longman Pub., 2006



Exercise time

This paragraph has 
supporting 
evidence.

Excerpted from Writing Academic English (4th edition), Oshima & Hogue, Longman Pub., 2006



3. Concluding sentence or 
How to end a paragraph?

• A paragraph is best ended with a concluding sentence, using the following terms:

Finally, Lastly,

In brief, Therefore,
In conclusion, Thus,
Indeed, To sum up,

In short, 



3. Concluding sentence or 
How to end a paragraph? 

• A paragraph can also be ended by using the following expressions:

The evidence mentioned here suggests that …

These examples show that …

We can see that …



Thank you!



25.  Sentence Structure

Training Module on Social Research Methods

Presentation Objectives

• To raise students/trainees’ awareness of the importance to write 
structured sentences in research reports.

• To develop students/trainees’ capacity to analyse the structure of a 
sentence and to use practical tools for structuring their own writing.

Note that this presentation is valid for sentence structure in the English 
language.
The presentation is not available in the Myanmar language.



Significance of the sentence
• Sentences are the main mode of expressing ideas. It is crucial for researchers  to 

structure correctly their sentences. If sentences are structured correctly, ideas can be 
understood by any reader.

• In making sentences, you will have to combine clauses.

• What is a clause?

• A clause is a group of words that contains (at least) a subject and a verb.

• For example:

Ecology is a science: subject: ecology
verb: is

“Ecology is a science” is a clause

To protect the environment subject: ??
verb: protect

“To protect the environment” is not a clause



Independent Clause

• Just like variables, there are independent and dependent clauses.

• An independent clause contains a subject and a verb and express a complete 
thought.

• It can stand alone as a sentence by itself:

Subject Verb Complement (optional)

Ex.1: The sun rose.

Ex. 2: The monsoon caused many floods.



Combining two independent
clauses

• When writing two independent clauses after one another, the researcher will have to clarify 
how the two clauses are linked, that is, how the idea expressed in one sentence is related 
to the idea expressed in the other sentence.

• Combining two independent clauses will be done by using: 

for, and, nor, but, or, yet, so



When to use
for, and nor, but, or yet, so?

When using: for between to clauses means to add a reason

................... and ……………………………………… a similar idea

……………. nor ……………………………… .......... a negative equal idea

……………. but …………………………………… ... an opposite idea

……………. or ……………………………………... an alternative possibility

……………. yet ……………………………………... an unexpected or 
surprising continuation

……………. so ……………………………………... an expected result



Exercise time
Read the following independent clauses and combined them in pairs using: for, and, nor, but, 

or, yet, so

• 1. Nuclear accidents can happen. Nuclear power plants must have strict safety controls.

• 2. The accident at the nuclear power plant at Chernobyl in the former Soviet Union 
created fears about the safety of this energy source. The disaster at Fukushima in Japan 

confirmed them.

• 3. Solar heating systems are economical to operate, yet the cost of installation is very 
high.

• 4. Environmentalists know that burning fossil fuels causes holes in the ozone layer. 
People continue to do it.

• 5. Developing nations especially will continue this harmful practice. They do not have the 

money to develop “clean” energy sources.

• 6. All nations of the world must take actions. Our children and grandchildren will suffer the 
consequences.



Exercise time
• 1. Nuclear accidents can happen so nuclear power plants must have strict safety controls.

• 2. The accident at the nuclear power plant at Chernobyl in the former Soviet Union created 

fears about the safety of this energy source and the disaster at Fukushima in Japan 
confirmed them.

• 3. Solar heating systems are economical to operate, yet the cost of installation is very high.

• 4. Environmentalists know that burning fossil fuels causes holes in the ozone layer but
people continue to do it.

• 5. Developing nations especially will continue this harmful practice for they do not have the 

money to develop “clean” energy sources.

• 6. All nations of the world must take actions or our children and grandchildren will suffer the 

consequences.



Dependent Clause

• A dependent clause begins with a word like when, while, if, that, who. 

• A dependent clause does not express a complete thought, so it is not a 
sentence by itself. It is not a complete sentence.

• Words that starts a dependent clause are the following ones:

when after before that
which although though whenever
because while whom where
if until since so that

• A dependent clause contains a word like the above ones listed + a subject and a 
verb:

when the sun rose + independent clause

because the monsoon caused many floods+ independent clause



Exercise time
• Identify which following sentences are independent or dependent clauses:

1. Globalization means more travel for businessmen and women,

2. As business executives fly around the world to sell their companies’
products.

3. Jet lag affects most long-distance travelers.

4. Which is simply the urge to sleep at inappropriate times,

5. During long journeys, the body’s pace is disrupted.

6. For some reasons, travel from west to east causes greater jet lag than travel 
fro east to west.

7. Changes in work schedules can cause jet lag.

8. When hospital nurses change from a day shift to a night shift,



Thank you!



26.  Supporting Details

Training Module on Social Research Methods

Presentation Objectives

• To raise students/trainees’ awareness of the importance to use 
supporting details for building the case developed in a research
report.

• To develop students/trainees’ capacity to use the different types of 
supporting details needed in the analysis of a research topic.



Supporting Details

• Last time, it was explained that paragraphs consist of the following three elements:

• Statement sentence

• Supporting evidence
• Concluding sentence (optional)

• Supporting evidence fall into three categories:

• 1. Examples

• 2. Quotes
• 3. Statistics



Supporting details

• Before detailing each of these three types of supporting details, some clarification 
about what supporting details are and what they are not is needed.

• In bringing supporting details to the analysis, it is crucial to distinguish between facts 
and opinions.

• Opinions are subjective statements based on someone’s beliefs or attitudes.

– Men are better drivers than women
– Smoking is a bad habit
– English is an easy language to learn



Supporting details
• Instead of opinion, facts and data are needed to su pport a statement:

– Women live longer than men
– Cigarettes are addictive
– Young people have less difficulty in learning foreign languages that 

elder people

• So here is what it is important to remember:

OK
Opinions

-Men are better drivers than 
women
-Smoking is a bad habit
-English is an easy language 
to learn

Facts and data
-Women live longer than men
-Cigarettes are addictive
-Young people have less difficulty in 
learning foreign languages than elder 
people



1. Examples

• The first type of supporting details is an example.

• Examples should be taken directly from the data the researcher will collect from the 
field, the survey, and the interviews conducted for the research project.

• For example, suppose a research project is about ‘socio-economic discriminations of 
PLHIV’.

• Because discrimination is quite vague in its meaning, it will be important to give 
concrete examples of discriminations faced by PLHIV.



2. Quotations

• Quotations are the words and statements expressed orally by someone who took part 

in the research project. 

• Quotations can be also taken from an expert who wrote on the topic under study. 

His/her words have to re-typed by the researcher just exactly as they were expressed.

• It is often the case that quotations will be made from the words expressed by key 

informants when the researcher interviewed them during the data collection phase of 
the research project.

• Quotations from someone’s words about key topics of the issue under study should be 
placed adequately in the sections specifically dealing with these key topics.



2. Quotations
• Quoting someone’s verbal statements means to do either a direct quotation or an 

indirect quotation.

• Direct quote is made as follows:

– The president said, “ the situation will improve” .

Note that the words of the person quoted have to be exactly the same as what s/he said and be enclosed with 
quotation marks “ …….” .

• Indirect quote is made as follows:
– The president said that the situation will improve.

Note here that there are no quotation marks. Only the term ‘that’ is added as a link between the two clauses.

• For indirect quotations the following verbs are usually needed:
assert indicate suggest

insist agree claim

report state write
declare mention say



2. Quotations
• Here are examples with both direct quotation and reported speech:

The president says , “ For the situation to improve, everyone has to agree” .

“ For the situation to improve, everyone has to agree” , says the president.

“ For the situation to improve” , says the president, “ everyone has to agree” .

According to the president, everyone has to agree for the situation to improve.

For the situation to improve, everyone has to agree, according to the president.

• Note the place of the verb ‘says’ and the place of the quotation marks “ ……….” for the 

examples in direct speech.



3. Statistics
• The data collected from a survey will be turned into statistics by the researcher.

• The researcher can also use existing statistics taken from governments, international 
agencies’ reports, etc….

• In all cases, the statistics will be placed adequately in sections of the research report.

• Just like for quotations, the researcher will make clear as to the source where the 
statistics are taken from.

• For instance, if the statistics are based on data collected from the survey, the 
researcher will start the sentence with the following:

According to the data collected from the survey, there are XX% of persons who ……

• If statistics are taken from official reports, the researcher will start the sentence with 
the following:

According to the report produced by XXXXXX (name of the organization/institution),

there are xx% of persons who …..



Exercise time

World Population Growth
According to statistics from the Population Reference Bureau, the world’s population is 
increasing at a geometric rate. World population first reached 1 billion back in 1804. It took 123 
years for it to reach 2 billion in 1927. By 1960, a period of just 32 years, it had added another 

billion. Just 15 years later, we were at 4 billion, 12 years later at 5 billion, and 11 years after that 
at 6 billion. The United Nations has projected an increase to 9 billion by the year 2050. Most of 
the increase will be in the world’s less developed countries.



World Population Growth
According to statistics from the Population 
Reference Bureau, the world’s population is 
increasing at a geometric rate. World 

population first reached 1 billion back in 1804. 
It took 123 years for it to reach 2 billion in 1927. 
By 1960, a period of just 32 years, it had added 

another billion. Just 15 years later, we were at 
4 billion, 12 years later at 5 billion, and 11 
years after that at 6 billion. The United Nations 

has projected an increase to 9 billion by the 
year 2050. Most of the increase will be in the 
world’s less developed countries.

What is the statement sentence of the paragraph?

Where do the statistics come from? What is the source of the statistics that are used to support this 
idea?

What reporting expression is used to identify this source?



Thank you!



27.  Writing a Report

Training Module on Social Research Methods

Presentation Objectives

• To advance students/trainees’ understanding of the various key 
terms that help to structure the writing of a report.

• To develop students/trainees’ capacity to write a final report in an 
orderly manner.



Approach to report-writing

• The typical research report follows the same chronological order as 
your research:

Problem and objectives First, you discuss the issues 
that you want to study,

Methodology then you discuss the data 
collection methodology,

Data then you discuss the data itself,

Conclusions and finally the conclusions based 
upon that data.



Outline of a report

1. Research title

2. Purpose of the research and Research Hypothesis 

3.Background of the research or Overview of the Problem

4.Literature review

5. Research methods used

6. Limitations to the research

7. Obstacles encountered when conducting research (if relevant)

8. Analysis 

9. Conclusion

10. Recommendations

11. References

12. Appendices

On the left, is a 
typical outline of a 
report.

Each section of this 
outline will be now 
detailed.



Context of the research project

The report has to start with a general explanation of how the research project got started 
and an assessment of the knowledge of the issue under study at the time of conducting 
research.

Typically, below is how the report has to start:

1. Research title: the title has to give a concise idea of what will be discussed in the report.

2. Purpose of the research and Research Hypothesis: why the research project was 
developed, with what objectives, and what underlying assumption is behind the project are 
questions to be addressed in this section.

3. Background of the research or Overview of the Problem: a brief description of the 
general context in which the issue under study developed.

4. Literature review: a description of the sources available and the state of the knowledge 
of the issue under study.



Conduct of the research

After describing the general context of how the project was started, the report has 
explained how it was conducted.

5. Research methods used: 

-explain the relevance of the research methods used in relation to its purpose (why 

you choose the research methods and not others); 

-identify the variable under study (with detail about the independent/dependent 

variables, if relevant);

-provide details about the categories created for studying the variable(s) (if relevant);

-provide details about the sample, sampling techniques (if relevant), number of 
persons involved, age group, gender balance (if relevant), social status (if relevant).



Conduct of the research

Once explanation of the research methods used is given, the researcher has to clarify 
what the limitations and obstacles to the research were.

6. Limitations to the research:
-time constraints;
-budget constraints;

-explanations as to whether these constraints forced you to select specific research 
methods);
-discussion about issues of validity and reliability with regards to the research topics.

7. Obstacles encountered when conducting research (if relevant):
-reluctance of respondents to speak;
-lack of cooperation from any authorities involved in the research process;
-others.



Result of the research

It is important to spend time on the analysis. A research project is not simply 
about collecting data, it is also about to put this data into perspective, that is, 
what can be learned from this data for future action.

8. Analysis which will include the following elements: 

-relevant information about attitude, knowledge, and practices that break from what 
was initially thought about the issue under study: how does the data collected during 
your research differ from what was known about the topic before you conduct the 

research; how does it confirm it?
AND/OR
-statements with supporting evidence arranged in order of importance (main 

problems raised by your informants);
OR
-interpretations of data and evidence related to the research hypothesis and arranged 

in thematic order.



Result of the research

9. Conclusion: summary of major findings

10. Recommendations: with emphasis on recommendations which could be possibly 
promoted by your organization as part of their advocacy activities

11. References: if you quoted any papers, reports, books in your analysis, give full 
references to these items in this section: Author, Title (in italics), Publisher (if any), 

year, page number.

12. Appendices: any significant item that you used for your research (questionnaire 

sample, survey questionnaire, etc…); interview schedules. Only templates have to be 
included in appendices, not an actual questionnaire with someone’s answers.



• 1. Research title

• 2. Purpose of the research and Research Hypothesis 

• 3. Background of the research or Overview of the Problem

• 4. Literature review

• 5.Research methods used

• 6. Limitations to the research

• 7. Obstacles encountered when conducting research (if 
relevant)

• 8. Analysis which will include the following elements

• 9. Conclusion

• 10. Recommendations

• 11. References

• 12. Appendices

Here, again, the typical 
outline of a report.



Thank you!



28.  Policy and Advocacy Brief

Training Module on Social Research Methods

Presentation Objectives

• To advance students/trainees’ understanding of the various key 
terms that help to structure the writing of a policy and advocacy brief.

• To develop students/trainees’ capacity to write a policy and advocacy 
brief in an orderly manner.



Social Action Research

Production of evidence-based 
information

Information Programming

Define more targeted 
projects implemented 
directly by NGO/CBO

Better understanding of 
causes and effects about the 

issue affecting the 
communities under study

Selection of issue 

Advocacy

Influence stakeholders 
responsible for policy-

making

Production of evidence-based 
information

Information Programming

Define more targeted 
projects implemented 
directly by NGO/CBO

Better understanding of 
causes and effects about the 

issue affecting the 
communities under study

Selection of issue 

Advocacy

Influence stakeholders 
responsible for policy-

making

At the beginning of this 
training, presentation 

of this chart about 
‘social action research’
was made.

It was explained that 
one of the purposes of 

social action research 
was to prepare 
advocacy plans (seen 

here at the bottom 
right of the chart).



Research Process
Interest and Idea

Choice of 
Research Method

Survey research
Field research
Case study
Focus group discussion
Qualitative interview
Evaluation research

Population and 
Sampling

Which people do we
want to study?
Who will be observed for
that purpose?

Concept
Specify the meaning
of the concept and
variables to be studied

Operation
How will we measure
the variables under
study? Observations

Collecting data

Data Processing
Turning the data into a form appropriate
for analysis

Analysis
Analysing data and writing conclusion 

Application
Production of evidence on which
recommendations can be made 

The research process was 
explained with the chart 

shown here.



Production of evidence-based 
information

Information Programming

Define more targeted 
projects implemented 
directly by NGO/CBO

Better understanding of 
causes and effects about the 

issue affecting the 
communities under study

Selection of issue 

Advocacy

Influence stakeholders 
responsible for policy-

making

Production of evidence-based 
information

Information Programming

Define more targeted 
projects implemented 
directly by NGO/CBO

Better understanding of 
causes and effects about the 

issue affecting the 
communities under study

Selection of issue 

Advocacy

Influence stakeholders 
responsible for policy-

making

Interest and Idea

Choice of 
Research Method

Survey research
Field research
Case study
Focus group discussion
Qualitative interview
Evaluation research

Population and 
Sampling

Which people do we
want to study?
Who will be observed for
that purpose?

Concept
Specify the meaning
of the concept and
variables to be studied

Operation
How will we measure
the variables under
study? Observations

Collecting data

Data Processing
Turning the data into a form appropriate
for analysis

Analysis
Analysing data and writing conclusion 

Application
Production of evidence on which
recommendations can be made 

The link between advocacy and research process was shown here where the chart on the 
right is the enlargement of the small red square on the left.



Policy or Advocacy Brief

• A policy brief is (1) a summary of a particular issue, (2) the policy options to deal with 
it, and (3) some recommendations on the best option.

• It is aimed at government policymakers and others who are interested in formulating 

or influencing policy.

• A typical format is a single A4 sheet (210 x 297 mm), containing perhaps 700 words.



Objectives of the Policy or 
Advocacy Brief

What should a policy or advocacy brief do?

A policy or advocacy brief should:

-Give enough background for the reader to understand the problem.

-Convince the reader that the problem must be addressed urgently .

-Give evidence to support one alternative.

-Stimulate the reader to make a decision .



What makes a brief a good one?

A good policy brief / advocacy brief has the following qualities:

-the brief is short and to the point ;

-the brief is based on firm evidence ;

-the brief focuses on meaning , not on methods: readers of the brief will be interested 
in what you found and what you recommend, not in the ways you found what you 

found;

-the brief links the problem with the ‘big picture’ : it is context-specific and gives 

recommendations that can be applicable at a larger scale.



Structure of a Brief

A policy brief / advocacy brief should be structured this way:

• 1. Title

• 2. Introduction

• 3. Body of the Brief 

• 4. Recommendations or Policy Implications



1. Title

The title of the brief should be:

– Short : less than 12 words;

– Catchy : a question as a title can be a good option;

– To the point : title relevant to the topic.



2. Introduction

The introduction is the statement of the issue under consideration:

The introduction does three things:

– It develops the issue mentioned in the title;

– It says why it is important to consider the issue which is the topic of the brief;

– It explains why something should be done about the issue.



3. Body of the Brief

Format 1

• Issue
• Background
• Rationale

Format 2

• Problem
• Effects
• Causes

Format 3

• Theme 1
• Theme 2
• Theme 3

Format 4

• Problem
• Intervention
• Result

The body of the brief can have different formats depending of the issue addressed.

Below are four possible formats for the body of the Policy or Advocacy Brief.



4. Recommendations or 
Policy Implications

After the body of the brief has been written, the final part of the brief has to be 
considered: the recommendations or policy implications.

There are three options for writing recommendations or policy implications:

Option 1:

-Suggest revisions in the existing policy;

-List the changes/effects expected from these revis ions;

-Explain the costs implications and the possible si de-effects of the suggested 
revisions.



Option 1:

-Suggest revisions in the existing policy;
-List the changes/effects expected from these revisions;
-Explain the costs implications and the possible side-effects of the suggested revisions.

Option 2:

-Suggest recommendations at various levels: micro, macro, sectoral, 
institutional.

4. Recommendations or 
Policy Implications



Option 1:
-Suggest revisions in the existing policy;
-List the changes/effects expected from these revisions;

-Explain the costs implications and the possible side-effects of the suggested revisions.

Option 2:
-Suggest recommendations at various levels: micro, macro, sectoral, institutional.

Option 3:

-List several interventions than can contribute to resolve the problem under 
consideration;

-Assess the benefits and disadvantages of each inte rvention.

4. Recommendations or 
Policy Implications



Option 1:
-Suggest revisions in the existing policy;
-List the changes/effects expected from these revisions;
-Explain the costs implications and the possible side-effects of the suggested revisions.

Option 2:
-Suggest recommendations at various levels: micro, macro, sectoral, institutional.

Option 3:
-List several interventions than can contribute to resolve the problem under consideration;

-Assess the benefits and disadvantages of each intervention.

Whatever the options selected:
• Keep the recommendations very short;
• Make realistic recommendations;
• Make them visible in the brief (can be put in bold font)

4. Recommendations or 
Policy Implications



Presenting recommendations

Excerpted from Food Security Communications Toolkit, p. 166, available at www.eldis.ac.uk

When recommendations are made in a brief, they have to be presented in a bullet point 
format like shown below in the right section.

Notice the difference in format between the left and right sections.



A Poverty Reduction Strategy for the Budget 2009

Introduction
A comprehensive federal anti-poverty strategy would make a significant difference in the lives of millions of poor 
Canadians. This poverty reduction strategy should include a vision with measurable targets and timelines, an action plan 
and a budget, mechanisms of accountability and poverty indicators to monitor progress.

Issue 
• One in ten Canadians lives in poverty, and Canada’s poverty rates haven’t changed substantially in the past 25 
years. 
• Persistent poverty impacts the dignity of many Canadians and represents a serious cost to individuals, to our 
society, and to our economy. 
• Poverty undermines the right of every person to live with dignity, to participate in society, and to meet basic needs. 

Background 
• In 1989, the House of Commons passed a unanimous resolution calling for child poverty to be eliminated in 
Canada by the year 2000. Yet child poverty persists, and poverty rates in general have not improved. 

Rationale 
• Successful anti-poverty strategies in Ireland and the United Kingdom are evidence that a federal comprehensive 
strategy, if implemented correctly, can significantly reduce poverty. 
• The National Council of Welfare released a report in 2007 stating that there are four components to an effective 
poverty reduction strategy. They include: measurable targets and timelines, an action plan and a budget, 
mechanisms of accountability and poverty indicators to monitor progress. 

Recommendation 
• Parliament should announce a federal poverty reduction strategy in the Budget 2009 that includes measurable targets 
and timelines, an action plan and a budget, mechanisms of accountability and poverty indicators to monitor progress. 

Sample

Source: downloaded from the internet



In conclusion

Here is what should be remembered from today’s presentation:

• Title

• Introduction
• short
• catchy
• to the point

• Body of the Brief (select on the four suggested formats below):
Issue Problem Theme 1 Problem
Background Effects Theme 2 Intervention
Rationale Causes Theme 3 Results

• Recommendations or Policy Implications



Thank you!



29.  English Syntax
Part 1

Training Module on Social Research Methods

Presentation Objectives

• To advance students/trainees’ understanding of some important 
points of the English language syntax.

• To develop students/trainees’ capacity to write structured and 
consistent sentences.

• This presentation is not available in the Myanmar language.



Consistent sentences

• In the ‘sentence structure’ presentation, the emphasis was on how important it is to 
structure a sentence in the right way.

• Today, the emphasis will be on how to phrase consistent sentences when 
comparisons are made in this sentence.

• This means that when a list of items is made in a sentence, the same pattern should 
be used to describe these different items.

• For example:
– if the first item of the list is a noun, all remaining items of the list should be nouns.
– If the first item of the list is a dependent clause, all remaining items should be dependent 

clauses.



Consistent sentences

Above are sentences whose syntax is not consistent.  This means, some sentences 
have two subjects, some have one dependent clause a nd a complement listed 
together, etc… Identify the mistakes and correct the m.



Consistent sentences

noun

noun clause

2 subjects

complement
clause

‘same’ refers to language 
skills not to students



The list of two items shown in the sentence below are not parallel and consistent: one 
item is a verb with a –ing ending (overspending) and the second item is an independent 

clause. 

“The disadvantages of buying a car are overspending and you pay high maintenance 
fees.”

A correct and consistent sentence is the one below which has two verbs with –ing

ending.

The disadvantages of buying a car are overspending and paying high maintenance fees.

Consistent sentences



Exercise time

• Read the following sentences, identify elements that are not consistent and correct 
them.

• 1. Credit cards are accepted by department stores, airlines, and they can be used in 

some gas stations.

• 2. You do not need to risk carrying cash or to risk to miss a sale.

• 3.You can charge both at restaurants and when you stay at hotels.

• 4. Many people carry not only credit cards but they also carry cash.



Exercise time

Below are the sentences corrected.

• 1. Credit cards are accepted by department stores, airlines, and can be used in some 
gas stations.

• 2. You do not need to risk carrying cash or missing a sale.

• 3.You can charge both at restaurants and at hotels.

• 4. Many people carry not only credit cards but also cash.



Fragment Sentences

Decide which sentences shown below are correct and which ones are not.

1. The desire of all humankind to live in peace and freedom, for example.

2. The best movie I saw last year.

3. Titanic was the most financially successful movie ever made.

4. Although people want to believe all men are created equal

5. Many of my friends who did not have the opportunity to go to college.

6. Because I do not feel that grades in college have any value.



Fragment Sentences

1. The desire of all humankind to live in peace and freedom, for example.

2. The best movie I saw last year.

3. Titanic was the most financially successful movie ever made.

4. Although people want to believe all men are created equal

5. Many of my friends who did not have the opportunity to go to college.

6. Because I do not feel that grades in college have any value.

Fragment sentence: incorrect

correct

Fragment sentence: incorrect

correct

Fragment sentence: incorrect

Fragment sentence: incorrect



Summarizing Practice

Read the short text below and summarize it into three sentences. The sentences you 
phrase should be entirely different from the text below but convey the same meaning.

• Language is the main means of communication between peoples. But so many 

different languages have developed that language has often been a barrier rather 
than an aid to understanding among peoples. For many years, people have dreamed 
of setting up an international universal language which all people could speak and 

understand. The arguments in favor of a universal language are simple and obvious. 
If all peoples spoke the same tongue, cultural and economic ties might be much 
closer, and good will might increase between countries.

Excerpted from Writing Academic English, by A. Oshima, and A. Hogue, Addison-Wesley Pub. (4th edition).



Summarizing practice

• Language is the main means of communication between peoples. But so many 
different languages have developed that language has often been a barrier rather 
than an aid to understanding among peoples. For many years, people have dreamed 

of setting up an international universal language which all people could speak and 
understand. The arguments in favor of a universal language are simple and obvious. 
If all peoples spoke the same tongue, cultural and economic ties might be much 

closer, and good will might increase between countries.

• Summary (one possibility among others)

People communicate through language; however, having different languages create 

communication barriers. A universal language could bring countries together 
culturally and economically as well as increase good feeling among them.

Excerpted from Writing Academic English, by A. Oshima, and A. Hogue, Addison-Wesley Pub. (4th edition).



Thank you!



30.  English Syntax
Part 2

Training Module on Social Research Methods

Presentation Objectives

• To advance students/trainees’ understanding of some important 
points of the English language syntax.

• To develop students/trainees’ capacity to write structured and 
consistent sentences.

• This presentation is not available in the Myanmar language.



Read the three following sentences and follow step 1, step 2, and step 3 of the exercise.

(a) Gas became expensive.

(b) Car companies began to produce smaller cars.
(c) Smaller cars use less gas.

Step 1:

-Decide what the relationship between the sentences is.

-Do sentences express equal ideas? 

Exercise time

Excerpted from Writing Academic English, by A. Oshima, and A. Hogue, Addison-Wesley Pub. (4th edition).



Answer

Step 1: The three sentences do not express equal ideas. Sentence (b) is the most 
important.

(a) Gas became expensive. 

(b) Car companies began to produce smaller cars.

(c) Smaller cars use less gas.

Because sentence (b) is the most important, it will become the independent clause of the 
sentence combining sentences (a), (b), and (c).

Fact

Fact

Result of (a) and (c): the most 
important sentence



Exercise time
Step 2: Decide what the relationship of other sentences to the main idea is.

(a) Gas became expensive. 

(b) Car companies began to produce smaller cars.

(c) Smaller cars use less gas.



Answer
Step 2: Relationships of sentence (a) and (c) to the main idea or sentence (b).

(a) Gas became expensive. 

(b) Car companies began to produce smaller cars.

(c) Smaller cars use less gas.

Sentence (a) could be a development in time or a reason.

Sentence (c) could be the reason to (c) or some descriptive information.



Exercise time

Step 3: Write a sentence using sentences (a), (b), and (c) where sentence (b) is the 
independent clause. The three sentences will be linked with one of the 
following:

similar or equal idea and
negative equal idea nor
opposite idea but
alternate possibility or
surprising continuation yet
expected result so
reason for

time when, after, as soon as, …
reason because, since, as
contrast although, whereas, …
descriptive information who, which, that, …



Answer

Step 3: Write a sentence using sentences (a), (b), and (c) where sentence (b) is the 
independent clause. 

There are two options:

-Because small cars use less gas, car companies began to produce smaller 
cars when gas became expensive.

-Because gas became expensive, car companies began to produce smaller
cars which use less gas.



Editing Practice

• Read the text below and correct any mistakes related to the English syntax.

• “All the teachers are accept beaten or scolding well. Because of our traditional culture 
of method of teaching for long ago this was called TCA. “Teachers center approach”. 

Because they consider it appropriate to children’s education. […] Even though, 
nowadays we have apply CCA “child center approach” system which prevent and not 
to beat or hit the students, were used all over the school and all kind of school. Most 

of the teachers like that system because they want to punishment by beaten. They 
believed that is more effective method, suitable and reform their behavior change for 
their students.”



Answer

• “All the teachers interviewed are accept the practice of beating or scolding well. 
Because of Myanmar traditional culture of and method of teaching for long ago this 
practice was called the “Teacher-centered approach”. Because they Teachers

consider it appropriate to children’s education. […] Even though, nowadays we 
teachers have to apply the “child-centered approach” system which prevent and 
recommends teachers not to beat or hit the students, were some still beat and 
scold used all over the school and all kind of school  at some schools. Most of the 
teachers like that system because they want to punishment by beaten think 
punishment is a necessary practice. They believed believe that is a more effective 

method, suitable and that it can reform their behavior change for their the behavior 
of students.”

• All the teachers interviewed accept the practice of beating or scolding. Because of Myanmar traditional culture and 
method of teaching this practice was called the “Teacher-centered approach”. Teachers consider it appropriate to 
children’s education. […] Even though, nowadays teachers have to apply the “child-centered approach” system 

which recommends teachers not to beat or hit the students, some still beat and scold at some schools. Most of the 
teachers like that system because they think punishment is a necessary practice. They believe that is a more 
effective method, suitable and that it can change the behavior of students.”



Thank you!


